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CONTENT
LET’S START BUILDING!

• Download the CoverLetter_FORM Folder.zip file  from 
#4503_sec3_cover-letter channel.  

• It should “unzip” to a folder. 

• Open the .INDD file in InDesign. 

• File : Save As  
YOUR LAST NAME_CoverLetter_FORM.INDD 

• Start filling it out in class!  :)
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COVER LETTER  FORM

IN DESIGN SPELLCHECK
GRAMMARLY SPELLCHECK

1.Copy : Paste text into Grammarly.  

2.Fix it in Grammarly.  

3.Paste back into InDesign. 
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DESIGN
OVERVIEW

Cover letter uses letterhead. 

Resumé can use a relative form.



Cover letter uses letterhead. 

Resumé can use a relative form. • Download the GRFX4503_Cover_Letter_Template.zip 
file  from #4503_cover_letter channel. Then unZip to find  
the folder. 

• Open the .INDD file in InDesign. 
• File : Save As  

YOUR LAST NAME_Cover_Letter.INDD 
• Start filling it out in class!  :)


